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Month seasonal events held in June 2025.



 

The City of Palm Bay, Florida

LEGISLATIVE MEMORANDUM

TO: Honorable Mayor and Members of the City Council

FROM: Scott Morgan, Interim City Manager

THRU: Daniel Waite, Acting Recreation Director

DATE: April 3, 2025

RE: Consideration of a co-sponsorship request from Brevard Caribbean American 
Sports and Cultural Association (BCASCA) for the annual Caribbean Heritage 
Month seasonal events held in June 2025.

SUMMARY:
The Brevard Caribbean American Sports and Cultural Association (BCASCA) is requesting the City 
of Palm Bay’s co-sponsorship for its 2025 Caribbean Heritage Month seasonal events, scheduled 
to be held in June. The first event, Caribbean Arts on the River, will take place on June 14th at the 
Captain’s House from 4:00 PM to 8:00 PM. The second event, the 2nd Annual Caribbean Heritage 
Month Block Party, is scheduled for June 21st at the Judge Majeed Cricket Pavilion from 12:00 PM 
to 8:00 PM. These events will highlight the vibrant culture of the French, Spanish, and English-
speaking Caribbean through diverse expressions of art, food, music, entertainment, film, fashion, 
and community engagement. The total estimated value of the requested in-kind co-sponsorship is 
$4,045.00.

BCASCA’s request meets all eligibility requirements outlined in the City’s Co-Sponsorship Policy. 
Both events are free and open to the general public, which ensures accessibility and inclusivity for 
all community members. Additionally, BCASCA is a registered non-profit organization with a well-
established presence in the community. The proposed events do not conflict with any existing City-
sponsored programming and provide inclusive, cultural, and family-friendly experiences for 
residents and visitors alike.

In accordance with the evaluation criteria listed in the policy, the events serve a clear public 
purpose by promoting cultural understanding and celebrating the City’s diversity. The costs 
associated with the City’s in-kind contribution will support the expansion of public programming 
that contributes positively to community engagement and quality of life. The events align with 
current City programming goals by enhancing community-based recreation and cultural offerings. 
Furthermore, BCASCA has a demonstrated history of successfully organizing community events. 
As a community partner since 2016 and an active organization within Brevard County since the 
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1990s, BCASCA brings a strong record of experience, performance, and collaboration with the 
City.

The proposed events also support multiple goals outlined in the Co-Sponsorship Policy. 
Specifically, they promote Palm Bay as a desirable place to live, visit, and do business by 
attracting residents and visitors to culturally enriching experiences. These events also enhance the 
overall well-being and quality of life of Palm Bay residents by offering meaningful opportunities for 
cultural connection. Importantly, they advance the City’s commitment to being a multicultural 
community and foster increased cultural and artistic awareness within the City.

The requested in-kind contribution of $4,045.00 is well within the City’s co-sponsorship funding 
limits, which allow for up to $12,500 per event. As such, this request is financially appropriate and 
feasible within the City’s current co-sponsorship framework.

In summary, BCASCA’s co-sponsorship request meets all eligibility, evaluation, and policy criteria 
established by the City of Palm Bay. Their proposed events represent an opportunity to continue a 
longstanding and successful community partnership while advancing the City’s cultural, economic, 
and community goals.

REQUESTING DEPARTMENT:
Recreation

FISCAL IMPACT:
The value of this co-sponsorship is estimated to be a total of $4,045.00, $1,260.00 of in-kind 
wages for Park Maintenance (001-4525-519-14-10), and $1,200.00 for Police, $300.00 for 
Recreation staff (001-4120-519-13-10) for a total of $2,760.00 of in-kind wages and $1,160.00 
from Recreation (lost revenue) and $125.00 from the Fire Department (lost revenue) for a total of 
$1,285.00 of (lost revenue) from equipment, rental and other fees.
 

STAFF RECOMMENDATION:
Motion to approve the City’s co-sponsorship with the Brevard Caribbean American Sports and 
Cultural Association (BCASCA) for their Annual Caribbean Heritage Month seasonal events, and to 
authorize in-kind support valued at $4,045.00. This includes $2,760.00 in labor costs and $1,285.00 
in waived fees.

If approved, staff further recommends that no additional co-sponsorship requests be accepted for 
the remainder of Fiscal Year 2025, and that no requests for Fiscal Year 2026 be considered until a 
revised FY26 Co-Sponsorship Policy is formally approved by Council. 
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ATTACHMENTS:
1. Co-Sponsorship Package
2. FY25 Co-Sponsorship Report
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ATTACHMENTS:
1. Co-Sponsorship Package
2. FY25 Co-Sponsorship Report













City of Palm Bay - Special Event DATE: 3/21/2025

INVOICE #: 321202501

CUSTOMER ID: BCASCA 

Event Time, Date. Location

June 14th (2pm-8pm); June 21st (10 am - 8 pm)

06/14 - Art on the River at the Captains House; 

06/21 - Block Party at Cricket Pavilion

Event: BCASCA's Annual Caribbean Arts on the River 06/08 (CH)

Fee Descriptions  AMOUNT

Captains House Rental Community Partner Discount $200.00

Fee Waiver Total $200.00

Event Total $200.00

Event: BCASCA's Annual Block Party 06/30 - Cricket Pavilion

Fee Descriptions - Rental and Fee Waivers  AMOUNT

Special Event Fee

$200 * 25% Non-Profit 

Discount $150.00

Fire Inspection Fee $125.00

Light Towers 2 @ $15/hr @ 2 hours $60.00

Stage Rental Fee

$1000 * 25% Non-Profit 

Discount $750.00

Fee Waiver Total $1,085.00

Labor Descriptions AMOUNT

Police 16 hours @ $75/hr $1,200.00

Maintance Staff for event 32 Hours @ $35/hr $1,120.00

Stage set up/breakdown fee 4 Hours @ $35/hr $140.00

Recreation Staff 12 hours @ $25/hr $300.00

Labor Waiver Total $2,760.00

Event Total $3,845.00

Sesonal Event Totals $4,045.00

Refundable damage deposits must still be paid in advance. 

Any Questions please contact:  Daniel Waite   321-626-2912 ext. 2065  E: Daniel.Waite@pbfl.org

It Starts in Parks

In-Kind City Impact Estimate

BILL TO Brevard Caribbean American Sports 

and Cultural Association



2.28.2025

Daniel Waite, Acting Recreation Director

04.03.2025
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SPECIAL EVENTS APPLICATION
AND AGREEMENT

Event Name: Date(s) of Event:

CITY APPROVAL

Print Name SignatureRecreation Director

Print Name SignatureChief of Police

Print Name SignatureChief of Fire

Print Name SignaturePublic Works Director

Print Name Signature

City Manager

Facilities & Parks Director

SignaturePrinted Name

Land DevelopmentPrint Name Signature

BCASCA 6/14 + 6/21/25
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FY 2025 Co-Sponsorship Fiscal Report
Updated as of 03.21.2025

Event
Date

Approved by Council
Approved
Estimate Actual Cost Notes

UTB Parade - 10/06/24 8/13/2024
Rental and Fee Waivers $ 2,345.00 $ 2,345.00

PD Staffing $ 3,165.00 $ 1,424.25
Fire Staffing/ Inspection Fees $ 125.00 $ 200.00
Parks and Facilities Staffing $ 1,120.00 $ - Regular Scheduled Staff + Rain out

Recreation Staffing $ 600.00 $ 600.00
Total: $ 7,355.00 $ 4,569.25

Food Drive - FPL/Randy Fine
Rental and Fee Waivers $ 300.00 $ 300.00

PD Staffing $ 705.00 $ 705.00
Fire Staffing/ Inspection Fees
Parks and Facilities Staffing $ 175.00 $ - Regular Scheduled Staff

Recreation Staffing $ 375.00 $ - Regular Scheduled Staff

Total: $ 1,555.00 $ 1,005.00
Rescheduled Viva Brevard - 10/12/24 01.18.2025  9/5/2024

Rental and Fee Waivers $ 4,242.50 $ 4,242.50
PD Staffing $ 1,940.00 $ 454.30

Fire Staffing/ Inspection Fees $ 125.00 $ 125.00
Parks and Facilities Staffing $ 1,330.00 $ 697.00

Recreation Staffing $ 550.00 $ - Regular Scheduled staff

Total: $ 8,187.50 $ 5,518.80
Family Christmas Extravaganza 12/16/23 4/24/2024

Rental and Fee Waivers $ 5,582.50 $ 5,582.50
PD Staffing $ 3,600.00 $ 1,647.84

Fire Staffing/ Inspection Fees $ 425.00 $ 425.00
Parks and Facilities Staffing $ 2,380.00 $ 2,748.00

Recreation Staffing $ - Regular Scheduled Staff
Total: $ 11,987.50 $ 10,403.34

WICCS Family Fun Day (FY25)
Oct. - Sept. First Sundays 10/3/2024

Rental and Fee Waivers $ 2,745.00 $ 2,745.00
PD Staffing $ -

Fire Staffing/Inspection Fees $ - $ -
Parks and Facilities Staffing $ -

Recreation Staffing $ -
Total $ 2,745.00 $ 2,745.00

Indian Kite Festival 1/26/2024  12/5/24
Rental and Fee Waivers $ 1,450.00 $ 1,450.00

PD Staffing $ 1,306.72 $ 538.40
Fire Staffing/ Inspection Fees $ 125.00 $ 125.00
Parks and Facilities Staffing $ 700.00 $ 833.00

Recreation Staffing $ 250.00 $ 250.00

Total: $ 3,831.72 $ 3,196.40
Shattered Pieces Ministries Inc. 12/7/2024  12/5/24

Rental and Fee Waivers $ 210.00 $ 210.00
PD Staffing $ -

Fire Staffing/ Inspection Fees $ -
Parks and Facilities Staffing $ -

Recreation Staffing $ -

Total: $ 210.00 $ 210.00
Career Source Veterans Job Fair 02/12/2025  12/19/24

Rental and Fee Waivers $ 1,590.00 $ 1,590.00
PD Staffing $ -

Fire Staffing/ Inspection Fees $ 75.00 $ 75.00
Parks and Facilities Staffing $ -

Recreation Staffing $ -

Total: $ 1,665.00 $ 1,665.00
Larsen Motorsports 1/29/2025 Withdrawl

Rental and Fee Waivers
PD Staffing $ -

Fire Staffing/ Inspection Fees
Parks and Facilities Staffing $ -

Recreation Staffing $ -

Total: $ - $ -
Palm Bay Makers Faire 3/8/2025  2/6/2025

Rental and Fee Waivers $ 3,607.50 $ 3,607.50
PD Staffing $ 980.04 $ 740.99

Fire Staffing/ Inspection Fees $ 125.00 $ -
Parks and Facilities Staffing $ 770.00 $ 350.00

Recreation Staffing $ 550.00 $ 156.25 Regular Staffing + 1 additional

Total: $ 6,032.54 $ 4,854.74
Get Soaked for Autism 4/05/2025 Pending 3/6/2025

Rental and Fee Waivers $ 1,818.75 $ 1,818.75
PD Staffing $ 600.00 $ 600.00

Fire Staffing/ Inspection Fees $ 125.00 $ 125.00
Parks and Facilities Staffing $ 560.00 $ 560.00

Recreation Staffing $ - $ - Regular Staffing used

Total: $ 3,103.75 $ 3,103.75 Estimate
Easter Extravaganza 4/19/2025 Pending 3/6/2025

Rental and Fee Waivers $ 1,880.00 $ 1,880.00
PD Staffing $ 4,500.00 $ 4,500.00

Fire Staffing/ Inspection Fees $ 125.00 $ 125.00
Parks and Facilities Staffing $ 1,260.00 $ 1,260.00

Recreation Staffing $ 300.00 $ 300.00

Total: $ 8,065.00 $ 8,065.00 Estimate
BCASCA Caribbean Month June 2025 Pending

Rental and Fee Waivers $ 1,160.00
PD Staffing $ 1,200.00

Fire Staffing/ Inspection Fees $ 125.00
Parks and Facilities Staffing $ 1,260.00

Recreation Staffing $ 300.00
Total: $ - $ 4,045.00 Estimate 

Totals $ 54,738.01 $ 49,381.28 PD Estimates at Highest Possible OT Rate;



FY 2025 Co-Sponsorship Fiscal Report
Updated as of 03.21.2025

Event
Date

Approved by Council
Approved
Estimate Actual Cost Notes

UTB Parade - 10/06/24 8/13/2024
Rental and Fee Waivers $ 2,345.00 $ 2,345.00

PD Staffing $ 3,165.00 $ 1,424.25
Fire Staffing/ Inspection Fees $ 125.00 $ 200.00
Parks and Facilities Staffing $ 1,120.00 $ - Regular Scheduled Staff + Rain out

Recreation Staffing $ 600.00 $ 600.00
Total: $ 7,355.00 $ 4,569.25

Food Drive - FPL/Randy Fine
Rental and Fee Waivers $ 300.00 $ 300.00

PD Staffing $ 705.00 $ 705.00
Fire Staffing/ Inspection Fees
Parks and Facilities Staffing $ 175.00 $ - Regular Scheduled Staff

Recreation Staffing $ 375.00 $ - Regular Scheduled Staff

Total: $ 1,555.00 $ 1,005.00
Rescheduled Viva Brevard - 10/12/24 01.18.2025  9/5/2024

Rental and Fee Waivers $ 4,242.50 $ 4,242.50
PD Staffing $ 1,940.00 $ 454.30

Fire Staffing/ Inspection Fees $ 125.00 $ 125.00
Parks and Facilities Staffing $ 1,330.00 $ 697.00

Recreation Staffing $ 550.00 $ - Regular Scheduled staff

Total: $ 8,187.50 $ 5,518.80
Family Christmas Extravaganza 12/16/23 4/24/2024

Rental and Fee Waivers $ 5,582.50 $ 5,582.50
PD Staffing $ 3,600.00 $ 1,647.84

Fire Staffing/ Inspection Fees $ 425.00 $ 425.00
Parks and Facilities Staffing $ 2,380.00 $ 2,748.00

Recreation Staffing $ - Regular Scheduled Staff
Total: $ 11,987.50 $ 10,403.34

WICCS Family Fun Day (FY25)
Oct. - Sept. First Sundays 10/3/2024

Rental and Fee Waivers $ 2,745.00 $ 2,745.00
PD Staffing $ -

Fire Staffing/Inspection Fees $ - $ -
Parks and Facilities Staffing $ -

Recreation Staffing $ -
Total $ 2,745.00 $ 2,745.00

Indian Kite Festival 1/26/2024  12/5/24
Rental and Fee Waivers $ 1,450.00 $ 1,450.00

PD Staffing $ 1,306.72 $ 538.40
Fire Staffing/ Inspection Fees $ 125.00 $ 125.00
Parks and Facilities Staffing $ 700.00 $ 833.00

Recreation Staffing $ 250.00 $ 250.00

Total: $ 3,831.72 $ 3,196.40
Shattered Pieces Ministries Inc. 12/7/2024  12/5/24

Rental and Fee Waivers $ 210.00 $ 210.00
PD Staffing $ -

Fire Staffing/ Inspection Fees $ -
Parks and Facilities Staffing $ -

Recreation Staffing $ -

Total: $ 210.00 $ 210.00
Career Source Veterans Job Fair 02/12/2025  12/19/24

Rental and Fee Waivers $ 1,590.00 $ 1,590.00
PD Staffing $ -

Fire Staffing/ Inspection Fees $ 75.00 $ 75.00
Parks and Facilities Staffing $ -

Recreation Staffing $ -

Total: $ 1,665.00 $ 1,665.00
Larsen Motorsports 1/29/2025 Withdrawl

Rental and Fee Waivers
PD Staffing $ -

Fire Staffing/ Inspection Fees
Parks and Facilities Staffing $ -

Recreation Staffing $ -

Total: $ - $ -
Palm Bay Makers Faire 3/8/2025  2/6/2025

Rental and Fee Waivers $ 3,607.50 $ 3,607.50
PD Staffing $ 980.04 $ 740.99

Fire Staffing/ Inspection Fees $ 125.00 $ -
Parks and Facilities Staffing $ 770.00 $ 350.00

Recreation Staffing $ 550.00 $ 156.25 Regular Staffing + 1 additional

Total: $ 6,032.54 $ 4,854.74
Get Soaked for Autism 4/05/2025 Pending 3/6/2025

Rental and Fee Waivers $ 1,818.75 $ 1,818.75
PD Staffing $ 600.00 $ 600.00

Fire Staffing/ Inspection Fees $ 125.00 $ 125.00
Parks and Facilities Staffing $ 560.00 $ 560.00

Recreation Staffing $ - $ - Regular Staffing used

Total: $ 3,103.75 $ 3,103.75 Estimate
Easter Extravaganza 4/19/2025 Pending 3/6/2025

Rental and Fee Waivers $ 1,880.00 $ 1,880.00
PD Staffing $ 4,500.00 $ 4,500.00

Fire Staffing/ Inspection Fees $ 125.00 $ 125.00
Parks and Facilities Staffing $ 1,260.00 $ 1,260.00

Recreation Staffing $ 300.00 $ 300.00

Total: $ 8,065.00 $ 8,065.00 Estimate
BCASCA Caribbean Month June 2025 Pending

Rental and Fee Waivers $ 1,160.00
PD Staffing $ 1,200.00

Fire Staffing/ Inspection Fees $ 125.00
Parks and Facilities Staffing $ 1,260.00

Recreation Staffing $ 300.00
Total: $ - $ 4,045.00 Estimate 

Totals $ 54,738.01 $ 49,381.28 PD Estimates at Highest Possible OT Rate;


	Legislative Memorandum
	Legislative Memorandum
	06.14.2025 + 06.21.2025 - BCASCA  Events
	06.14.2025 + 06.21.2025 - BCASCA  Events
	FY 2025 Co-sponsorship Report
	FY 2025 Co-sponsorship Report

